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YYTEHO 145, YTBEPIKAEHO
Meueunne npodcorosHoro komuteta MB Sasofyronmii Mb IOV Ne9
JTOY N9 v v B ATaTuenko
I[Ipencenarem ITK muHa J[.B :

ITpoToxonNel oT«09%01.2019r.

Hosoxenne
00 apxuBe AeTCKOIro caaa

I. O0mue nonoxenus

1. Tlonoxenne 06 apxuBe MyHHIMIATBHOTO OOHKETHONO OIIKOJIBHOTO
00pa3soBareabHOro yupexaeHus aerckuii cag Ne9 (MBJOY Ne 9) paspabortaHo B
COOTBETCTBMM € IPUMEPHBIM TOJNOKEHMEM 00 apxuBe OpraHM3aluy,
yTBEpXkAEHHBIM npuka3zoM Pocapxusa or 11.04.2018 Ne 42,

2. ApxuB MBJJOY Ne 9 BbicTYynaer HCTOYHMKOM  KOMILUIEKTOBAHUS
roCyAapCTBEHHBIX, MYHHULIMIIAIBHBIX apXHBOB (J1ajee — ApXUB AETCKOro cajia).

3. ApxuB JETCKOTO Caja CO3JaeTcs Ha INpaBaX CTPYKTYPHOrO MOAPA3ICICHHUS,
OCYIIECTBJIIOIIET0 XpaHEHHWE, KOMIUIEKTOBAHUE, YYeT W HCIOIb30BaHHE
MOKyMeHTOB ~ ApxmBHOro (¢onna Poccuiickoii ®exepanmu, 10KYMEHTOB
BpeMCHHBIX (CBbime 10 5ieT) CPOKOB XpaHEeHMsA, B TOM HHCIC N0 JMYHOMY COCTaBy,
00pa3oBaBLIMXCS B IEATEILHOCTH OPraHH3alMK, a TAKXKE MOATOTOBKY JOKYMEHTOB
K mepejadye Ha IOCTOSHHOE XPAHEHHWE B TOCYHApPCTBEHHBINA (MYHMIUIIATLHBII)
apXuB, MICTOYHUKOM KOMIUIEKTOBAHUSA KOTOPOrO BBICTYIAET AETCKHIA cal.

4. ApXMB IETCKOro cafa B CBOCH NEATENBHOCTH PYKOBOACTBYeTCH DenepaibHbIM
3akoHOM oT 22.10.2004 Ne 125-®3 «OG6 apxuBHOM neine B Poccuiickoit
®enepaumu», 3aKOHAMHM, HOPMATHBHBIMU TIPaBOBBIMH aKTamMu Poccuiickoi
®enepanuy, cyobekToB Poccuiickoit @enepamuu B cepe apXMBHOIO jJena W
AEJONMPOU3BO/ICTBA, NPaBUIaMU OPraHU3alUy XpaHeHus, KOMIUIEKTOBAHMS, y4erTa
U HCMOJb30BaHUS NOKYMEHTOB ApxuBHOro (ouma Poccuiickoit ®epepammu u
JAPYTUX apXMBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX OpraHax, OpraHax MeCTHOI'O
CaMOYIIPaB/JICHHA H OpraHu3alHsix.




I1. CocTaB 10KYMEHTOB APXHBA eTCKOI0 caja

5. ApxuB AE€TCKOro cajfa XpaHuT:

a) JOKYMEHTBI TIOCTOSIHHOTO M BpeMeHHbIX (cBbimie 10 JieT) CpOKOB XpaHEHHS, B
TOM YHCJIE€ JOKYMEHTHI [0 JHYHOMY COCTaBy, 00pa3oBaBIIMECS B AEATEIbHOCTH
MEJIOY Ne 9,

0) MOKYMEHTLI NOCTOAHHOIO XPaHCHHMA H AOKYMEHTLI IO JHYHOMY COCTaBy
(ona(oB) OpraHU3alM-NPEINECCTBEHHUKOB (IIPH UX HAIUYHH);

B) apXMBHBIE (DOH/IBI TMIHOTO MPOUCXMKICHUS (IIPH UX HATHYIHH);

r) (onx monp30BanHus (apxuBa) (MpU HATMYMH);

1) CIpPaBOYHO-TIONCKOBBIE CPEACTBA K JOKYMEHTaM M YYETHHIE JIOKYMEHTHI
ApxuBa AETCKOro caja.

ITL. 3agaun ApxuBa AeTCKOro caja

6. K 3anauam ApxuBa AETCKOr0 ¢aja OTHOCATCS

6.1. Opranmzanmms XpaHCHUs [JOKYMEHTOB, COCTaB KOTOPBHIX MPEIAyCMOTPEH
nyHKTOM 5 Hactosmero [Tonoxenns.

6.2. KomrutekroBanue ApXuBa JAETCKOro cajia JOKyMEHTaMu, 00pa30BaBIIMMUCS B
nesrensHocTu MB/JOYV Ne 9.

6.3. Y4ueT JOKYMEHTOB, HAXOJSIILMXCS Ha XPaHEHHHU B APXHBE JIETCKOro caza.

6.4. Microib30BaHUE JOKYMEHTOB, HAXOAAIIUXCS HA XPAHEHUU B APXUBE JETCKOTO
caza.

6.5. TloaroroBka M CBOEBpPEMEHHas Iepeaada JOKYMEHTOB ApXUBHOro ¢onjaa
Poccuiickoii ®enmepaumi Ha TMOCTOSHHOE XpaHEHHE B TOCYIApCTBEHHBIN
(MyHULIMIIAIBHBIH) apXUB.

6.6. Metoauueckoe pyKOBOACTBO M KOHTPOJIb (hOpMHUpOBaHHS U O(OPMIICHHUS eI
B CTPYKTYPHBIX TIOJPa3/ICACHUSIX OPraHU3alliyi U CBOCBPEMEHHOM nepenaydeii ux B
ApXUB JIETCKOTO €aja.

IV. ®yaxkunu ApxuBa 1eTCKOro cajaa

7. ApXuB IETCKOTO Cajia OCYIMIECTBIAET CACAYIOMNE QYHKIMH:

7.1. OpraHusyer npueM JOKYMEHTOB IMOCTOSHHOTO M BpeMeHHbIX (cBbiie 10 ser)
CPOKOB XpaHEHWs, B TOM YHCIE IO JMYHOMY COCTaBy, OOpa30BaBIIMXCS B
nearenbHocTH ME/JOY Ne 9, B COOTBETCTBUU C YTBEPXKICHHBIM Ipa koM.




7.2. Bener y4er HOKYMEHTOB U (JOHIOB, HAXOISIIMXCS HA XpaHCHWH B ApXHBE
JIETCKOTO Caja.

7.3. Cucrematu3vpyeT U pasMelnaeT JOKYMEHTBI, TIOCTYNAONMe Ha XPaHEHUE B
ApxuB AeTCKOro cajna, o0pa3zoBaBIIMECS B XOAE OCYIIECTBIEHMS JEATEIbHOCTH
JETCKOTO caja.

7.4. Ocy1ecTBIseT NOArOTOBKY U IIPEACTABIAET:

a) Ha pacCMOTPEHHE U COTJIACOBAHME IKCIIEPTHOM KOMMCCHU JETCKOTO Cajia OMUCH
JEI1 IIOCTOSIHHOI'O XpaHeHusl, BpeMeHHBIX (cBbiie 10 jeT) CpOKOB XpaHEHUs, B TOM
4KUClA€ [0 JUYHOMY COCTaBY, @ TAKKE AKThl O BBIICJICHUM K YHWYTOKECHHUIO
apPXWBHBIX JIOKYMEHTOB, HE MO/JIEKAIINX XPAHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB,
aKTbl 0 HEUCIIPABUMBIX MMOBPEKIACHUAX APXUBHBIX JOKYMEHTOB;

0) Ha cornacoBanue OIIK apXMBHOTO yupex/IeH:Us WM TOCY/IapCTBEHHOTO apXuBa
cyorexra Poccmiickoit ®enepauun (MyHMIMDAILHOIO apxuBa) B  cllydae
HAJEIEHHs €ro COOTBETCTBYIOIIUMH IIOJHOMOYHMSMM ONUCH J€1 MO JUYHOMY
COCTaBy;

B) Ha corsnacopanue DIIK apxuBHOrO yupexaeHus WM rocyJapcTBEHHOIO apXuBa
cyopexkra Poccmiickolt Pexecpaumy (MyHMUMOAIBHOTO apxwBa) B Clydae
HAJICJICHUs €r0 COOTBETCTBYIOIMMHU MOJTHOMOYHUSAMH akThl 00 yTpaTe TOKYMEHTOB,
aKThl O HEUCTIPABUMBIX IMOBPEXK/ICHUAX APXUBHBIX JOKYMEHTOB;

I) Ha YTBEPKICHUE 3aBEAYIOLIEMY JAETCKAM CaIOM OIMMCU [N TOCTOSHHOIO
XpaHeHus, ONUCH BpPeMEHHBbIX (cBbime 10 JeT) CPOKOB XpaHEHUs, B TOM YHCIE
OIMMCHU AEJ N0 JUYHOMY COCTaBY, aKThl O BBIJACICHUN K YHUUYTOKCHUIO apXUBHBIX
JOKYMEHTOB, HE MOMJIEKAIIMX XPAHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThi O
HCHCIIPABMMBIX  MOBPOKOCHWAX  APXMBHBIX  AOKYMCHTOB,  YTBCPIKICHHBIC
(cormacoBannbie) DITK uaM rocynapCTBEHHBIM apXUBOM cyObekTa Poccmiickoii
Qenepai  (MyHMUMIAIBHBIM — apXUMBOM) B ClOy4dae  HAJCNEHUS  €ro
COOTBETCTBYIOLIUMHU ITOJTHOMOUYUSMH.

7.5. Opraamsyer nepemadyy HAOKYMEHTOB ApxuBHoro (ouma Poccuiickoii
®enepai Ha TOCTOSIHHOE XPAHEHHWE B TOCYIAPCTBEHHBIN (MYHULIMIIAIBHBIN)
apXuB.

7.6. OpraHusyer ¥ TPOBOJUT JKCIEPTU3Y [IEHHOCTH JIOKYMEHTOB BpPEMEHHBIX
(cBpimie 10 seT) CpPOKOB XpaHEHUS, HAXOASIIMXCS Ha XpaHeHMM B Apxuse
JAETCKOTO Caja, B UEJSIX 0T00pa JOKYMEHTOB IS BKJIFOUEHUS B COCTAaB APXHUBHOIO
donna Poccuiickoii ®enepaiid, a TakkKe BBIABICHHS JOKYMEHTOB. HE

MO JIEXKalmxX ﬂanbﬂeﬁmemy XPAaHCHUIO.




7.7. IlpoBomuT MepoOmpUATHS IO OOECNEYEHUIO COXPAHHOCTH JIOKYMEHTOB,
HAXO/IAIIMXCSl HA XPAaHEHUHU B APXMBE JIETCKOr0 caja.

7.8. Oprauusyer WH()OPMHUPOBAHUE PYKOBOJICTBA M PaOOTHUKOB OpraHU3alldk O
COCTaBE U COAEPKAHUM JIOKYMEHTOB ApXHUBa JIETCKOr0 cana.

7.9. VHdopMupyeT MOIb30BATENEH MO BONPOCAM MECTOHAXO0X/ICHUS apPXUBHbBIX
-JIOKYMEHTOB.

7.10. VicnonmHsEeT 3anpochl NOJIb30BaTENEH, BBIIACT apXUBHBIE KONIMU JOKYMEHTOB,
apXVBHBIC BBIMMCKHA U ADXUBHBIE CIIPABKH.

7.11.YgactByer B pa3paboTke [JOKYMEHTOB JETCKOro caja [0 BONpocaM
apXMBHOTO JIeJIa ¥ JICJIONPOU3BO/ICTBA.

7.12. Oka3piBa€T METOAUIECKYIO [TOMOIIb:

a) cayx0e JIeNonpOon3BOICTBA IETCKOr0 Cafa B COCTABJIEHUM HOMEHKIIATYPBI JIE,
(hopMupOBaHUHU U OPOPMIIEHUU JIEIL,

0) CTPYKTYPHBIM IOApA3NEICHUsAM M PaOOTHUKAM JETCKOro caaa B MOArOTOBKE
JOKYMEHTOB K nepeiaue B ApXuB JICTCKOro caja.

V. Ilpasa ApxuBa ZeTCKOro caza

8. ApXuB IE€TCKOI0 caja UMEET IIPaBo:

a) TPEACTaBIATh  3aBEAYIOIIEMY  JETCKAM  CafoM  MPEUIOKEHHSA  TI0
COBEPIIEHCTBOBAHUID OpPraHW3allid XPAHEHWs, KOMIUIEKTOBAHMSA, Y4YeTa H
UCMOJIb30BAHUS aDXUBHBIX JJOKYMEHTOB B ApXUBE JIETCKOI0 Caja;

0) 3ampammMBaTh B CTPYKTYPHBIX TOAPA3JCICHUAX JIETCKOro caja CBEICHMS,
HE00X01uMbIe 11 padoThl ApXyBa JETCKOro caza,

B) JaBaTh PEKOMEHJIAIMM CTPYKTYPHBIM IOJApa3/EieHUsM OpraHu3aluy 110
BOTIPOCAM, OTHOCSIIIUMCS K KOMIIETEHIIMA APXHBa JETCKOr0 ¢caza;

r) uHGOPMHMpPOBAaTH CTPYKTYpHbI€ TMOJApa3AelNeHMs  HETCKOro caga o
HEOOXO/IMMOCTH TepeIavn JOKYMEHTOB B ApXUB JIETCKOTO Cand B COOTBETCTBUH C
YTBEPXKICHHBIM IpapuKoM;




